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UNIVERSITY OF SOUTHERN INDIANA 
BSW STUDENT 

HANDBOOK 
 
The purpose of the Social Work Student Handbook is to provide basic information, including 
practices, policies, rules, and procedures which are important to students who are either 
admitted or seeking admission to the Bachelor of Social Work (BSW) program.  This Handbook 
represents policy and procedural statements which have been approved specifically for the 
University of Southern Indiana (USI) Social Work Department.  The Department, through 
appropriate processes, reserves the right to add, amend, or repeal policies and procedures, 
regulations and rules in whole or part. 
 
It is the policy of the USI to be in full compliance with all federal and state non-discrimination 
and equal opportunity laws, orders, and regulations relating to race, sex, religion, disability, 
age, national origin, sexual orientation, or veteran status. Questions or concerns should be 
directed to the:  

Affirmative Action Officer 
USI Human Resources Department 

WA 159 
University of Southern Indiana 

8600 University Boulevard 
Evansville, Indiana 47712-3596 

Telephone: 812/ 465-

http://www.usi.edu/liberalarts/social-work
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GENERAL UNIVERSITY INFORMATION 
 
Founded in 1965, the University of Southern Indiana enrolls more than 10,500 dual credit, 
undergraduate, graduate and doctoral students in more than 80 majors. A public higher education 
institution, located on a beautiful 1,400-acre campus in Evansville, Indiana, USI offers programs through 
the College of Liberal Arts, Romain College of Business, College of Nursing and Health Professions and 
the Pott College of Science, Engineering, and Education. 
 
USI is a Carnegie Foundation Community Engaged University and offers continuing education and special 
programs to more than 19,000 participants annually through its Division of Outreach and 
Engagement.  The University offers study-abroad opportunities in more than 60 countries, and is host to 
international students from around the globe. 
 
A competitive member of NCAA Division II and the Great Lakes Valley Conference, USI offers 17 varsity 
intercollegiate men's and women's sports. Additionally, there are more than 100 student organizations 
on campus.  
 
President Ronald S. Rochon became USI's fourth president in the Fall of 2018. Under his leadership, the 
University continues a tradition of affordable excellence for students, while moving forward with a bold 
strategic plan to achieve excellence through innovation and engagement and position USI as a top 
choice for college students across the state and region as well as attract high caliber students from 
around the country and the world. 
 
University Mission 
USI is an engaged learning community advancing education and knowledge, enhancing civic and cultural 
awareness, and fostering partnerships through comprehensive outreach programs. We prepare 
individuals to live wisely in a diverse and global community. The University’s vision statement is 
“Shaping the future through learning and innovation.” 
 

https://www.usi.edu/strategicplan/
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http://www.usi.edu/about/accreditation-memberships
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www.usi.edu/academics/bulletin/. 
 
Public and Professional Services 
In addition to its academic programs for students, the University offers many cultural, recreational, and 
social programs to students and the general public.  Continuing education classes, musical productions, 
guest lectures, athletic events, and theatrical performances are open to the public.  
 
Many faculty members provide research services and are consultants to public schools, business, 
industry, and governmental agencies. Information is available in the Office of News and Information 
Services or at http://www.usi.edu/news.  
 
Non-Discrimination Statement 
The University is an equal employment opportunity/affirmative action employer. It is the policy of USI to 
be in full compliance with all federal and state non-discrimination and equal opportunity laws, orders, 
and regulations relating to race, sex, religion, disability, age, national origin, sexual orientation, or 
veteran status. Questions or concerns should be directed to the: 
 

http://www.usi.edu/academics/bulletin/
http://www.usi.edu/news
https://www.usi.edu/tobaccofree
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BACHELOR OF SOCIAL WORK (BSW) PROGRAM 
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c .  Use exit surveys, alumni surveys, employer surveys, student focus groups, and benchmarking 

rubrics to monitor BSW program pro c e s s e s  a n d  o u t c o m e s  3 .  
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• demonstrate professional demeanor in behavior; appearance; and oral, written, and electronic 
communication; 

 
• use technology ethically and appropriately to facilitate practice outcomes; and 

 
• use supervision and consultation to guide professional judgment and behavior. 

 
Competency 2:  

Advance Human Rights and Social, Racial, Economic and Environmental Justice 
 

Social workers understand that every person regardless of position in society has fundamental human 
rights. Social workers are knowledgeable about the global intersecting and ongoing injustices 
throughout history that result in oppression and racism, including social work’s role and response. Social 
workers critically evaluate the distribution of power and privilege in society in order to promote social, 
racial, economic, and environmental justice by reducing inequities and ensuring dignity and respect for 
all. Social workers advocate for and engage in strategies to eliminate oppressive structural barriers to 
ensure that social resources, rights, and responsibilities are distributed equitably and that civil, political, 
economic, social, and cultural human rights are protected. 
 
Social workers: 

• advocate for human rights at the individual, family, group, organizational, and community 
system levels; and 
 
• 
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Social workers: 
• demonstrate anti-racist and anti-oppressive social work practice at the individual, family, 
group, organizational, community, research, and policy levels; and 
 
• demonstrate cultural humility by applying critical reflection, self-awareness, and self-regulation 
to manage the influence of bias, power, privilege, and values in working with clients and 
constituencies, acknowledging them as experts of their own lived experiences 
 

Competency 4:  
Engage In Practice-informed Research and Research-informed Practice 

 
Social workers use ethical, culturally informed, anti-racist, and anti-oppressive approaches in conducting 
research and building knowledge. Social workers use research to inform their practice decision making 
and articulate how their practice experience informs research and evaluation decisions. Social workers 
critically evaluate and critique current, empirically sound research to inform decisions pertaining to 
practice, policy, and programs. Social workers understand the inherent bias in research and evaluate 
design, analysis, and interpretation using an anti-racist and anti-oppressive perspective. Social workers 
know how to access, critique, and synthesize the current literature to develop appropriate research 
questions and hypotheses. Social workers demonstrate knowledge and skills regarding qualitative and 
quantitative research methods and analysis, and they interpret data derived from these methods. Social 
workers demonstrate knowledge about methods to assess reliability and validity in social work research. 
Social workers can articulate and share research findings in ways that are usable to a variety of clients 
and constituencies. Social workers understand the value of evidence derived from interprofessional and 
diverse research methods, approaches, and sources. 
 
Social workers: 

• apply research findings to inform and improve practice, policy, and programs; and 
 
• identify ethical, culturally informed, anti-racist, and anti-oppressive strategies that address 
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S t u d e n t s  w h o  m a j o r  i n  S o c i a l  W o r k  a r e  e x p e c t e d  t o  k n o w  t h e  a r e a s  o f  c o m p e t e n c e  r e q u i r e d  b y  t h e  

C o u n c i l  o n  S o c i a l  W o r k  E d u c a t i o n .  

B S W  

https://www.usi.edu/core39
https://www.cswe.org/getmedia/8d7dade5-2683-4940-9587-5675f6ef5426/2022-EPAS.pdf
http://www.usi.edu/academics/bulletin/
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http://bulletin.usi.edu/content.php?catoid=3&navoid=107
https://bulletin.usi.edu/preview_program.php?catoid=44&poid=5462&returnto=2895
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Grading  
The University Bulletin contains all university policies related to grading.  Students are responsible for 
carefully reading course syllabi for specific course grading policies.  Grading scales may vary per course.  
The BSW Program requires that all students who are majors maintain an overall grade point average of 
2.75 and complete required social work courses with a grade no lower than a C+. 
The official grading system of USI is found here:  
https://bulletin.usi.edu/content.php?catoid=44&navoid=2886#Grading_System 
   
Application for Graduation 
Meeting graduation requirements and formally applying for graduation is each student’s responsibility.  
Candidates must apply to graduate via myUSI by October 1 for Spring or Summer degree completion.  
For more information, please visit https://www.usi.edu/registrar/graduation/application-for-
graduation/ 
 
Communication Techniques 
The main methods of providing students with information about the BSW Program and Social Work 
Department and its activities are electronic mail (email), bulletin boards, Social Work Department web 

https://bulletin.usi.edu/content.php?catoid=44&navoid=2886#Grading_System
https://www.usi.edu/registrar/graduation/application-for-graduation/
https://www.usi.edu/registrar/graduation/application-for-graduation/
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through the University and in the surrounding community; students should receive such training prior to 
beginning the social work program.   

Bringing a computer to campus is a matter of personal preference, but not a necessity. There are 
51 Open Computer Labs available across campus. Additionally, a student can check out a laptop from 
Rice Library (to be used IN Rice Library). 

If using your own computer, 

https://www.usi.edu/it/computer-labs/lab-locations-hours/
https://www.usi.edu/it/new-students/bringing-a-computer/
https://www.usi.edu/it/new-students/bringing-a-computer/
https://www.usi.edu/it/help-desk
https://www.usi.edu/online-learning/student-services/
https://www.usi.edu/online-learning/student-services/
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https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.socialworkers.org%2FAbout%2FEthics%2FCode-of-Ethics%2FCode-of-Ethics-English&data=05%7C01%7Cwturner%40usi.edu%7C8a40380379f94ac6c65508dbb534ad2b%7Cae1d882c786b492c90953d81d0a2f615%7C0%7C0%7C638303010067811724%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=QsIC3mgUkUttCoYZxDMl%2FRSRQDOoKq0IAbV7pVQl438%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.socialworkers.org%2FPractice%2FNASW-Practice-Standards-Guidelines%2FStandards-for-Technology-in-Social-Work-Practice&data=05%7C01%7Cwturner%40usi.edu%7C8a40380379f94ac6c65508dbb534ad2b%7Cae1d882c786b492c90953d81d0a2f615%7C0%7C0%7C638303010067811724%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=YzJ51bI2dXHQux1t72bxkh%2Bqi8S7MEdH%2B%2FqFywaStxM%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.socialworkers.org%2FPractice%2FNASW-Practice-Standards-Guidelines%2FStandards-for-Technology-in-Social-Work-Practice&data=05%7C01%7Cwturner%40usi.edu%7C8a40380379f94ac6c65508dbb534ad2b%7Cae1d882c786b492c90953d81d0a2f615%7C0%7C0%7C638303010067811724%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=YzJ51bI2dXHQux1t72bxkh%2Bqi8S7MEdH%2B%2FqFywaStxM%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.cswe.org%2Fgetmedia%2F94471c42-13b8-493b-9041-b30f48533d64%2F2022-EPAS.pdf&data=05%7C01%7Cwturner%40usi.edu%7C8a40380379f94ac6c65508dbb534ad2b%7Cae1d882c786b492c90953d81d0a2f615%7C0%7C0%7C638303010067811724%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=EhgZYLCEKvhshIiMKY0o%2F9jWXoSHImLbmGz0LHfuR5Q%3D&reserved=0
https://www.usi.edu/dean-of-students/student-handbook
https://www.usi.edu/online-learning/student-services/
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsocialwork.buffalo.edu%2Fresources%2Fsocial-media-guide%2Fresources.html&data=05%7C01%7Cwturner%40usi.edu%7C8a40380379f94ac6c65508dbb534ad2b%7Cae1d882c786b492c90953d81d0a2f615%7C0%7C0%7C638303010067811724%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=u05r0n%2FrBUju2sFDXbXPcBYlw4vDwbQUQ5TtSWZadFQ%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsocialwork.buffalo.edu%2Fresources%2Fsocial-media-guide%2Fresources.html&data=05%7C01%7Cwturner%40usi.edu%7C8a40380379f94ac6c65508dbb534ad2b%7Cae1d882c786b492c90953d81d0a2f615%7C0%7C0%7C638303010067811724%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=u05r0n%2FrBUju2sFDXbXPcBYlw4vDwbQUQ5TtSWZadFQ%3D&reserved=0
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work are invited to apply.  No student will be denied admission on the basis of race, sex, religion, 
disability, age, national origin, sexual orientation, or veteran status.  

Students may declare social work as a pre-major upon enrollment at USI.  However they must submit an 
application and be accepted in order to continue as a major in the department.  Students who seek to 
major in social work should contact the BSW Program Director in the Social Work Department at 
812/464-1843.  For additional information on admission to the University contact the Admissions Office 
at 812/464-1765. 
 
The BSW Program is designed for students who desire a professional degree in preparation for entry into 
social work positions within local, state, and federal social service agencies and programs.  The USI Social 
Work degree program is fully accredited by the Council on Social Work Education (CSWE).  The Program 
has been developed on a solid liberal arts foundation through the University Core Curriculum and 
integrated with professional social work knowledge.  The major is based on the “generalist” social work 
practice model.  The principle program goal is to prepare students for beginning social work practice.  To 
ensure that the program selects and graduates students who will be representatives of the highest 
standards of professionalism, a formal admission process has been developed for students seeking 
entrance into the program.  The Admissions Committee is comprised of Social Work faculty and 
professional social workers in the community.  Students are asked to provide feedback on the admission 
process.  
 
 

Admission Requirements 
 
Students must meet the following minimum requirements in order to be eligible for admission to the 
BSW Program. 
 
1. Submit a complete application online by the required deadline.   

• Completed application  
• Include names and emails of two university faculty references  
• Upload the Personal Statement with the application 
• Complete details and the link to apply are here:  https://www.usi.edu/liberal-arts/social-

work/program-admission/ 

Satisfactory completion of the application is required. It is the applicant’s responsibility to provide all 
materials to the Social Work Department by the application deadline.   The application will not be 
reviewed by Admission Committee members until the application packet is complete.  Applicants may 
be asked to complete an interview if a member of the committee has a question based on materials 
submitted. 
 
2.  Pre-Admission Social Work Courses.  These courses must be completed with a GPA of 2.75 and a 
grade no lower than C in each class before admission to the social work program will be granted. At least 
two of the courses must have an official grade at the time an application is submitted. 

• SOCW 221: Introduction to Social Work 
• SOCW 222: Social Welfare: Emergence of the Social Services 

https://www.usi.edu/liberal-arts/social-work/program-admission/
https://www.usi.edu/liberal-arts/social-work/program-admission/
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• SOCW 241: Social Work Intervention 

3.  Core 39 Restrictions 
Students entering the University during the fall 2014 semester or later will be required to complete Core 
39. Students must complete 30 hours of Core 39 courses before admission to the social work program. 
The following courses must be completed with a minimum grade of C prior to program admission: 

• Composition 
o ENG 101: Rhetoric and Composition I: Literacy and the Self 

• Natural Science with Lab 
o BIOL 105: Biology of Human Concern 

• Social Science/Diversity 
o 
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https://www.usi.edu/liberal-arts/social-work/program-admission/bsw-readmission/
https://www.usi.edu/liberal-arts/social-work/program-admission/bsw-readmission/
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mailto:wturner@usi.edu
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https://www.socialworkers.org/About/Ethics/Code-of-Ethics/Code-of-Ethics-English
http://www.usi.edu/liberalarts/social-work/cswe-accreditation
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p r o c e d u r e s  a r e  i n  k e e p i n g  w i t h  t h e  U S I  a c a d e m i c  h o n o r  c o d e .  

http://www.naswdc.org/
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�x M a k e  a r r a n g e m e n t s  f o r  s p e c i a l  n e e d s  i n  a  t i m e l y  m a n n e r
 

�x Indicators of Concern: o M u l t i p l e  a b s e n c e s  f r o m  c l a s s  o r  f i e l d  p l a c e m e n t
 

o M u l t i p l e  l a t e  a r r i v a l s  f o r  c l a s s  o r  f i e l d
 

o P o o r  o r g a n i z a t i o n a l  s k i l l s
 

o F a i l u r e  t o  c o m e  t o  c l a s s  p r e p a r e d  t o  p a r t i c i p a t e  i n  g r o u p  a c t i v i t i e s  o r  d i s c u s s i o n s
 

o Repeated requests for extensions on assignments and exams
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https://www.usi.edu/media/5599778/academic-integrity-policies-and-procedures-fall-2016.pdf
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https://www.usi.edu/media/5636410/student-rights-and-responsibilities-ay-21.pdf
https://handbook.usi.edu/student-academic-grievance-procedure
http://www.usi.edu/sexual-assault-prevention-and-response/
http://www.usi.edu/stopsexualassault
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A f f i r m a t i v e  A c t i o n  P l a n 

https://www.socialworkers.org/
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Office of Student Financial Assistance for specific information regarding grants and deadlines. 
Information can also be found on the internet at www.usi.edu/finaid/. 
 
Student Workers 
The Social Work Department employs undergraduate student workers.  Additionally, there are other on 
campus jobs for students in other departments, the Rice Library, the RFC and in food s (bs)6.l
220 e Lb  2
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https://www.usi.edu/counseling-and-psychological-services/
https://www.usi.edu/disabilities/
http://www.usi.edu/healthcenter/
https://www.usi.edu/rfw/
https://www.usi.edu/careerservices/
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http://www.usi.edu/mcc/
http://www.facebook.com/usimulticulturalcenter
https://www.usi.edu/disabilities/epi-hab-endowment-to-support-students-with-disabilities/
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w o r k  p r a c t i c e  s i t u a t i o n s .  
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Assistant Director of Field Education, Clinical Assistant Professor, MSW, University of Southern Indiana 
 
Zelenko, Jean, LCSW, MSW, Office 0126- Education Building jmzelenko@usi.edu,  
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