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MICROSOFT EXCEL TIPS & TRICKS� CIS500-001
Learn how to make Excel do more with less effort: remove or highlight 
duplicates, turn a single column of text into multiple columns, create pivot 
tables from scratch for powerful reporting, use Match/Index to combine 
information and do more than with VLOOKUP, create easier-to-understand 
formulas with Tables, and more. This course is not intended for beginners.

Instructor: Mark Soper
Dates and Time: Thursday, July 11; 1 — 4 p.m. 
Location:

https://www.usi.edu/lifelonglearning
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CUSTOMIZED CONSULTING AND TRAINING SOLUTIONS

Not only does Outreach and Engagement offer professional development and 
technically skilled training programs, but additional customized courses are 
available for both business and industry to meet your growing training needs. 
Are you internally addressing the skills needed for the future? 

We address workforce skill gaps in: 

•	Business Communication 

•	Leadership Skills 

•	Management and Performance Skills 

•	Six Sigma Lean and Green Belt 

•	Software Skills 

•	Technical Skills 

We offer professional coaching for any level of management either in a group 
setting or one-on-one. Whether you are looking to enhance your current 
performance or grow skills to move into another position, customized 
coaching is the answer. It helps to identify strengths and challenges to create 
an individualized improvement plan for employee success. 

Employees are the largest investment that a company will make so we strive 
to maximize your team’s effectiveness by providing professional development 
and training. Our customized solutions manager will work with you to develop 
a needs assessment to deliver the best plan for your employees, company 
and budget. 

Courses are scheduled at your site and at times that are convenient for your 
employees. If you do not have a space conducive for training or prefer to meet 
off-site, we can host you on the USI campus or at our downtown Evansville 



USI @ WESTGATEUSI @ WESTGATE

These certificates combine in-depth learning with online flexibility. Each 
certificate requires you to complete 3 to 4 courses and is offered fully online. 
Learn at your own pace, using quizzes, optional assignments and online 
discussions to help deepen your understanding. There are no admission 
requirements.

Visit: USI.edu/workplaceskillscertificates

ADVANCED WEB DESIGN CERTIFICATE

BASIC SUPERVISORY SKILLS CERTIFICATE

DIGITAL MARKETING CERTIFICATE

EFFECTIVE WORKPLACE COMMUNICATION CERTIFICATE

ESSENTIALS TO WEB DESIGN CERTIFICATE

GRAPHIC DESIGN TOOLS LEVEL 1 CERTIFICATE

INTRODUCTION TO BUSINESS ESSENTIALS CERTIFICATE

INTRODUCTION TO BUSINESS WRITING CERTIFICATE

INTRODUCTION TO DATABASE CERTIFICATE

WORKPLACE SKILL ENHANCING CERTIFICATES (ONLINE)

HISTORIC NEW HARMONY HISTORIC TOURS
Historic New Harmony conducts daily guided tours starting from the 
Atheneum Visitors Center at 1 p.m., Tuesday—Sunday, March 15—October 
31. For the months of November and December, tours are only given on 
the weekend (Saturday and Sunday). Tours include an orientation film at 
the Atheneum Visitors Center, Atheneum exhibits, special programming 
(if available) and access to numerous historic sites and special exhibits. 
Visitors should set aside approximately two hours for a typical tour. Tours 
are not conducted on Easter or Thanksgiving. For more information call the 
Atheneum Visitors Center at 812-682-4474 or visit USI.edu/hnh.

NEW HARMONY SECOND SATURDAYS
New Harmony Gallery of Contemporary Art and Historic New Harmony 
welcomes you to join in the fun at New Harmony Second Saturdays. New 
Harmony Second Saturdays is a monthly event held every second Saturday 
of the month from March to November. This event will help foster regular 
programing around town and improve visitor experience and community 
engagement. Please see USI.edu/nhsecondsaturdays for more information  
or follow us on Instagram @newharmonysecondsaturdays or Facebook  
@NHSecondSaturdays to keep up to date about Second Saturday  
events each month.

POP UP SEWING MAKER’S SPACE: OPEN SEWING
Dust off your sewing machine or use one offered in this pop-up maker’s space. 
Learn how to operate your machine, repair your clothing, up cycle a jacket…
so many choices available in this workshop. Machines, tools and supplies are 
provided. But we welcome you to bring your own machine or an unfinished 
project. Emily will help you navigate to finish. 

Instructor: Emily Gartner
Date and Time: Saturday, August 10, 1 — 3 p.m.
Location: New Harmony Gallery of Contemporary Art, 506 Main Street,  

New Harmony, IN 47631
Registration Fee: $45
Register: USI.edu/sewing

SPIRIT OF NEW HARMONY
Submit your proposal for an art show at New Harmony Gallery of 
Contemporary Art in dialogue with communities in and/or around  
New Harmony, Indiana.

Show will be on view August—September 2024. The selected proposal  
will be awarded a $250 stipend. 

Submit at USI.edu/exhibitions

USI @ NEW HARMONY
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TAI CHI� NO. FIT370
Tai Chi involves a series of movements executed in a slow, rhythmic and 
focused manner together with deep breathing. Each movement flows  
into the next to ensure that your body is in constant motion.

Instructor: Ron Weatherford
Dates and Time: 
No. FIT370.001: Tuesday, June 11 — July 9; 5 — 6 p.m.,
No. FIT370.002: Tuesday, July 23 — August 20; 5 — 6 p.m.
No. FIT370.001: Tuesday, September 3 — September 24; 5 — 6 p.m. 
Location: USI University Center East, 2217 — 2218
Registration Fee: $50
Register: USI.edu/taichi

The University of Southern Indiana’s College Achievement Program (CAP) 
offers dual credit at no charge to students in thirty area high schools and 
career centers. Through CAP, students take USI courses, earn USI credit 
and meet high school graduation requirements. CAP courses are taught 
by high school instructors who meet the same criteria as USI adjunct 
faculty, and more than 35 courses in English, history, biology, chemistry, 
economics, foreign language, health professions, journalism and math 
are available. Many CAP courses transfer easily utilizing the Indiana 
Core Transfer Library (CTL) and work toward the 30-credit hour Indiana 
College Core certificate. The College Achievement Program is proudly 
accredited by the National Alliance of Concurrent Enrollment  
Partnerships (NACEP).

Visit: USI.edu/cap, or email cap@usi.edu for further information.

COLLEGE ACHIEVEMENT PROGRAM

https://www.usi.edu/lifelonglearning
https://www.usi.edu/outreach/lifelong-learning
https://www.campusce.net/usi/course/course.aspx?C=319&pc=77&mc=0&sc=0
https://www.usi.edu/cap


ONLINE INDUSTRY–RECOGNIZED CERTIFICATIONS
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We continue to offer an extensive catalog of online courses and industry-recognized certifications  
you can access from the comfort of your own home.

Many business sectors have developed industry-recognized certifications 
to ensure their workforce is equipped with adequate skills and specialized 
knowledge. Certifications are often seen as the benchmark needed to enter 
into and advance in specific industries. With USI, you can take the courses 
that will best prepare you for those certifications. 

Prepare for employment in some of today’s hottest careers with a 
comprehensive, affordable and self-paced online Career Training Program. 
Complete any of these Career Training Programs entirely from your home or 
office and at any time of day or night. 

Program Features: 

•	6-18 month self-paced, start anytime 

•	Textbook and materials included 

•	Prepare for industry certification 

•	Certification exam vouchers included 

•	Financial assistance available 

•	Student advisors available throughout the training 

The list below is a selection of certifications, for the full list of available 
certification courses visit: USI.edu/onlinecertifications 

BUSINESS  

MANAGEMENT TRAINING� GES406 
If you’re thinking of starting a business or pursuing an MBA, learn the 
essentials here! The Management Training Online Program is perfect for 
business owners, entrepreneurs and anyone who wants to learn the basics  
of business and management. (360 Course Hours) 
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FEATURED ONLINE NONCREDIT COURSES
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We continue to offer an extensive catalog of online courses and industry-recognized certifications  
you can access from the comfort of your own home.

USI Lifelong Learning offers online noncredit open enrollment courses and 
certificates to meet a wide variety of educational needs and goals. Work on 
your own schedule and learn when it is convenient for you. These courses 
are designed by expert instructors, who work to provide you with an effective 
web-based learning experience. Our featured courses are popular with online 
learners, however there are over 500 courses available in the following areas: 
accounting and finance, business, college readiness, computer applications, 
design and composition, health care and medical, language and arts, law and 
legal, personal development, teaching and education, technology, writing 
and publishing. These are a few of the most popular courses. 

Dates:  April 12, May 17, June 14 and July 12 
Registration Fee: Affordable rates starting at just $115 
Visit: USI.edu/featuredonlinecourses 

A TO Z GRANTWRITING� NO. OLC101 
Learn how to research and develop relationships with potential funding 
sources, organize grant writing campaigns and prepare proposals. 

ACHIEVING TOP SEARCH ENGINE POSITIONS� NO. OLC116 
Learn proven, step-by-step strategies to achieve higher positions with major 
search engines. 

BECOME A VETERINARY ASSISTANT� NO. OLC610 
Learn what a veterinary assistant does in the veterinary office or hospital setting. 

COMPUTER SKILLS FOR THE WORKPLACE� NO. OLC139 
Gain a working knowledge of the computer skills you’ll need to succeed in 
today’s job market. 

CREATING WEB PAGES� NO. OLC105 
Learn the basics of HTML so you can design, create and post your very own 
site on the Web. 

DISCOVER SIGN LANGUAGE� NO. OLC841 
Discover the fun of learning sign language and using your hands to communicate. 

FUNDAMENTALS OF TECHNICAL WRITING� NO. OLP200 
Learn the skills you need to succeed in the well-paying field of technical writing. 

GRAMMAR REFRESHER� NO. OLP202 
Develop your English grammar skills and take your writing and speaking to 
the next level of excellence in this course. 

GRE PREP PART I� NO. OLP251 

https://www.usi.edu/lifelonglearning
https://www.usi.edu/outreach/lifelong-learning
https://www.usi.edu/outreach/featured-online-courses
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WHERE DOES ALL MY MONEY GO?� NO. OLC376 
Learn how to get control of your money once and for all. 

WRITE FICTION LIKE A PRO� NO. OLC211 
Learn how to use story outlines like a professional writer with lessons 
developed by a published author. 

WRITING ESSENTIALS� NO. OLC657 
Master the essentials of writing so you can excel at business communications, 
express yourself clearly online and take your creative literary talents to  
a new level.

https://www.usi.edu/lifelonglearning


NAME (first/mi/last) � �������������������������������������������������������������������������������������������

MAILING ADDRESS �

CITY/STATE/ZIP�

HOME PHONE 						      WORK PHONE �

EMAIL 				    			   CELL PHONE �

COURSE TITLE 				    COURSE NO. 		     FEE�

COURSE TITLE 				    COURSE NO. 		     FEE�

							            TOTAL FEE �

Disability Accommodations: If disability-related accommodations are required, contact Outreach and Engagement at 
812-464-1989 or email at Outreach@usi.edu. It is recommended that you make this request at the earliest possible date 
to ensure that requested accommodations are in place when needed.

Refund Policy: Registration fees are refundable in full, less a 15% service charge and the cost of materials, until the 
start of the second class session. No refunds can be made after the start of the second session.

USI Alumni Discount: When USI alumni enroll in a noncredit course at USI they receive a 10% discount on the price of 
the course. To receive the discount, at the time of registration alumni must identify the year they received a USI degree. 
The discount does not apply to some certificate programs or to conferences held off the USI campus. Call Outreach and 
Engagement at 812-464-1989 or 800-467-8600 for more information.
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Campus Map

U N I V E R S I T Y  O F  S O U T H E R N  I N D I A N A
Housing Legend
Housing and Residence Life Center HRL
Residence Life Community Center RCC
Residence Life Resource Center RRC

Baker Building–McDonald East 31
Bayh Building–O’Daniel North 21
Bigger Building–O’Daniel South 1
Boon Building–O’Daniel South 6
Bowen Building–O’Daniel North 19
Branch Building–McDonald West 25
Branigin Building–O’Daniel North 12
Chase Building–McDonald East 41
Craig Building–O’Daniel North 18
Dunning Building–O’Daniel South 8
Durbin Building–McDonald West 30
Gates Building–O’Daniel North 17
Gray Building–McDonald East 34
Goodrich Building–McDonald West 24
Governors Hall 45
Hammond Building–McDonald East 37
Hanly Building–McDonald West 29
Hendricks Building–O’Daniel South 5
Hendricks Building–McDonald East 32
Hovey Building–McDonald East 42
Jackson Building–McDonald West 22
Jennings Building–O’Daniel South 10
Lane Building–McDonald East 38
Leslie Building–O’Daniel North 15
Marshall Building–McDonald West 27
Matthews Building–McDonald East 40
McCray Building–McDonald West 23
McNutt Building–O’Daniel North 14
Morton Building–McDonald East 39
Mount Building–McDonald East 43
Newman Hall 44
Noble Building–O’Daniel South 3
O’Bannon Hall 46
Orr Building–O’Daniel North 20
Porter Building–McDonald East 35
Ralston Building–McDonald West 26
Ray Building–O’Daniel South 4
Ruston Hall 47
Saletta Building–McDonald West 28
Schricker Building–O’Daniel North 11
Townsend Building–O’Daniel North 13
Wallace Building–O’Daniel South 2
Welsh Building–O’Daniel North 16
Whitcomb Building–O’Daniel South 7
Willard Building–McDonald East 36
Williams Building–McDonald East 33
Wright Building–O’Daniel South 9

April 2024

Campus Legend
Applied Engineering Center AE
Aquatic Center AQ 
Arts Center  AC
Art Studio AS
Bent Twig Outdoor Education Center BT

1. Amphitheatre
2. Westwood Lodge
3. Grimes Haus
4. Herb Garden
5. Eicher Barn
6. Bokelman #3 School
7. Restrooms

Business and Engineering Center BE
Creative and Print Center CPC
Dowhie Ceramics Center  CC


