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APPLICATION INSTRUCTIONS FOR PROMOTION 
 

Application for promotion is not an activity that an individual pursues with regularity. It is helpful in 
filling out the form to have guidance in knowing what the expectations of the faculty committees and 
administrators are with respect to form, content, and supportive materials that you, the applicant, must 
provide. These instructions have been provided to help give you that guidance. However, they should 
not be construed as an official document or as an extension of the Handbook. 
 

I. General Guidelines 
 
It may be that you will apply for promotion only two or three times in your entire teaching career; 
therefore, take the precaution of starting on the application well ahead of the published deadline for 
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which verify professional responsibilities you have assumed or to which you have been elected. The 
type of supportive evidence that you present should reflect relevance to your teaching discipline. For 
some, publications in the field are most appropriate; for others, consulting contracts, research 
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will be notified of the decisions regarding it as they occur (see promotion procedures in Section III of 


